
Resume & Interview 
WORKSHOP

Hosted by SASE Board

https://tinyurl.com/ufsasesignin

Sign-In Form



https://tinyurl.com/
sasetemplates

Type it into your browser!

https://tinyurl.com/sasetemplates

The link will be in the 
bottom left of each slide.

We will be referring to this folder throughout the presentation!



Example Resume Templates
● Resume style can be up to preference 
● UF provides some templates

○ https://career.ufl.edu/resumes-documents/resumes/

\

https://career.ufl.edu/resumes-documents/resumes/


Where to start | Resume
Get your resume ready
● 1 page
● Minimal color
● Readable font, Ex.

○ Times New Roman
○ Arial
○ Garamond

● Separate Information
○ Font size, bolding, underline, etc. 

https://tinyurl.com/sasetemplates



Resume Structure
● Differs between majors

○ CS - skills, projects at top, leadership at 
bottom

○ Other STEM - Education, work 
experience/internship, 
involvement/leadership, skills and 
awards at the bottom (e.g. programming 
languages).

● Also depends on who’s reading your resume
○ Modify how its structured

● Generally, in order of importance/relevance 
after education section 
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General Tips - Formatting
● Margins: use narrow (0.5) if you can
● Use white space wisely (minimize it!)
● Align your bullet points
● Either have periods or don’t 
● Set specific space between each part
● Location, month, and year of what you do

○ End and start month 
○ Reverse chronological order (newest 

first) / importance 
● Consistency!!!
● Should be easy to edit later

https://tinyurl.com/sasetemplates



What not to do
● Use a narrative style

○ Use personal pronouns (such as I)
○ Using passive language instead of“action”words
○ Use slang or colloquialisms

● Spelling mistakes and grammatical errors
● Abbreviate (SASE)
● Include a picture, age, or sex
● Missing email and phone information
● Not well organized, concise, or easy to skim
● *Not tailored to the position or industry*
● *When to remove high school stuff*

https://tinyurl.com/sasetemplates



What to Include in Each Section
● Header

○ Name, Email (non-UF!), Phone Number, LinkedIn, Github if CS/CE
○ Don’t include address 

● Education
○ University, Major, Minor, Degree (B.S.), GPA, Relevant Coursework, Expected graduation 

date 
● Experience

○ Research/Lab Experience, Internships, Any Previous Jobs (retail, food service, etc)
● Projects

○ DML, Intro to Aero, Tech Reports, Personal Projects
● Involvement

○ Student Orgs (SASE 👀), Design Teams, Professional Societies, Volunteer Work
● Skills

○ Languages (coding and spoken), software experience, wet lab skills, statistical analysis, 
technical writing, etc.
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Powerful Phrasing & The XYZ

● Concise yet impactful descriptions 
● Google’s XYZ Format

○ “Accomplished [X] as measured by [Y], by doing [Z]”
○ Shifts focus to your (quantitative) impact & becomes 

accomplishment-based
● Same Formula, Different Phrasings:

○ Action Verb + Accomplishment + Outcome
○ Situation, Task, Action, Result (STAR)
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The Basics
● General Tips

○ Action Verbs!! (See here for a list of strong action verbs)
○ Use numbers when possible, quantify everything.
○ Give context, but keep your audience in mind
○ Update tenses as your resume grows (or keep all descriptions in past tense)
○ Be creative but be truthful!

● Need Inspo?
○ Check out what industry professionals and peers are up to and how they phrase things
○ Come to our Resume Office Hours!

https://tinyurl.com/sasetemplates

https://www.engineering.cornell.edu/sites/default/files/users/user240/Action%20Words%20for%20ENG%20(website).pdf


What to add (even as a freshman)
● As a freshman, you can put: 

○ High school teams/Leadership you’ve been a part of 
■ Robotics (Ex. VEX)
■ Research programs (Ex. Science Fairs) 
■ Honor Societies (Ex. Mu Alpha Theta, SNHS, 

NHS)
■ Sports (Ex. Team Captain, State Level 

Competition)
■ Music Ensemble (can talk about leading 

practices/organizing people)
○ Awards

■ AP Awards
■ National Awards (National Merit)
■ International (Ex. Diploma) 
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Getting involved (even as a freshman)
● You can join design teams or leadership programs

○ https://tinyurl.com/ufdteams 
○ SASE Interns!

● Undergrad research (Especially engineering)
○ https://reporter.nih.gov/

■ Lets you look up professor and see their research
○ https://cur.aa.ufl.edu/research-search/

■ UF’s official undergrad research website
■ They can set up meetings with peers to help you 

format emails to professor
○ Undergrad Research Expo

■ 9/21 5-7pm, Reitz Grand Ballroom

https://tinyurl.com/sasetemplates

https://tinyurl.com/ufdteams
https://reporter.nih.gov/
https://cur.aa.ufl.edu/research-search/


Resume Hours Plug

https://tinyurl.com/sasetemplates



Career Fair
The interview before the interview.

https://tinyurl.com/sasetemplates



The Warm-Up

Don’t jump straight into a very long line to talk to a company 
you’re super interested in!

- Choose a booth from a company that has a short line that you 
may not be interested in just to get your confidence up.

- Practice your elevator pitch on them!
- Remember the recruiters are people too.

https://tinyurl.com/sasetemplates



Elevator Pitch (Career Fair)
What to include:

● Name
● Major, minor
● University
● Year,
● Experience in the field 
● Projects/ Extracurriculars
● What position are you looking for?
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Talking to Recruiters
Be prepared to talk about anything on your resume.

- SMILE! Be excited to be there!
- Think about it as a casual but important conversation.

Questions they might ask

- Tell me about yourself. (Elevator Pitch)
- What are you looking to get into?
- What are you interested in?
- Why did you come up to our booth/ Why are you interested in this company?
- Tell me a little about your experience with ‘this’ on your resume
- What are you involved in?
- What are some of your interests outside of your major?
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It’s not a presentation about 
yourself. 

It’s, here’s who i am, i would be a 
good person to have on your 

team, i’m very teachable, i like 
learning things, you should give 

me a chance!

https://tinyurl.com/sasetemplates



Questions to ask recruiters (Career Fair)

It isn’t required, but do your research! If there’s a company you’re interested in, a quick 5 minute 
google search would suffice to have some very interesting questions. Questions can also be a 
great way to build some extra rapport before leaving, and to also gain some surface-level 
knowledge about the company!

● How is the work-life balance? 
● How long have you been at the company?
● What’s your favourite thing about the company?
● What’s the best way to stay in touch with you?
● What would be a great next step to take after meeting you here?
● Can i grab a bag of cheetos?
● Can i get one of those stress balls?
● How do i get one of those?

 

https://tinyurl.com/sasetemplates



Interview 
Section!

https://tinyurl.com/sasetemplates



What to wear
Better to be overdressed than underdressed 

Wear Business Professional for both in-person and online interviews

If in-person,

- Make sure clothes are clean with no wrinkles
- If nametag, wear on the left side (from your perspective) of shirt
- Maintain good hygiene (including hand and face)

If online,

- Honestly, only need to dress nice on your top half
- Make sure video background is not distracting, either put on a professional 

virtual background or clean up area where camera can see
- Try to look directly in camera when speaking.
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In-person Etiquette
● Confident Body Language in important!

○ Eye contact

○ Smiles

○ Sit up straight

● How to greet

○ Firm handshake

○ Make sure to greet every interviewer

○ Keep things light in the beginning, keep it conversational

● Tip: Remember interviewers names so that you can thank them by name at the end of 

the interview

https://tinyurl.com/sasetemplates



General Flow (behavioral)
● Introductions

○ Once the interviewers introduce themselves, you can begin introducing yourself
○ More in depth than elevator pitch method

● Q & A
○ Interviewer will begin asking you questions, usually starting off asking questions about 

what’s on your resume. 
○ Then they would begin asking more general questions about your experience.

● STAR Method 
○ Situation, Task, Action, Result
○ Interviewers will be looking for this structure when you answer their questions

● Follow up email 
○ Important! 
○ Mention something specific that you talked about in the interview
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Interview Introductions.

The Beaty Towers of Elevator Pitches. Go more in depth than your Career Fair Elevator pitch. 

https://tinyurl.com/sasetemplates



STAR Method
● Give clear examples
● Explain how you personally affected the result
● Tip: Prepare for interview by answering common questions beforehand so that you are 

prepared to answer most questions from interviewer

Situation: Describe the event or situation that you were in.

Task: Explain the task you had to complete.

Action: Describe the specific actions you took to complete the task.

Result: Close with the result of your efforts.

https://tinyurl.com/sasetemplates



STAR example
Tell me about a time you learned a new skill, and how you applied it.

Situation ( S ) : During my past internship, I had to learn how to use the VueJS framework. 

Task ( T ) : I needed to implement a dropdown component on a web application that connected an 
object’s properties to the dropdown list. 

Actions ( A ) : Because I was entirely unfamiliar with VueJS, I began my progress by watching VueJS 
tutorials on Youtube and looked over similar examples of VueJS being used in the repository. If I had 
any questions after doing my own research about implementation and specific naming conventions 
for the company’s code, I would compile a list of questions I had to ask my mentor during our 1:1 
meeting. 

Results ( R ) : After following VueJS tutorial to become familiar with the framework and asking my 
mentor some clarifying questions, I was able to fully implement a working dropdown component and 
merged it into master before the Sprint ended. 
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Possible Questions from Recruiters
● Why do you want to work/intern at [the company]?

● Tell me about a time you worked in a team.

● What’s your favorite class?

● When was a time you had to reach out and ask for help?

● Tell me about a time you had a disagreement in a group./ How do you deal with conflict?

● What is a time where you had to break the norm. What and how did you do it?

● Tell me a time you received negative feedback.

● Tell me a project you worked on. (may be more CS focused)

● How do you go about learning new technology? (also CS focused)

● Tell me about a time you faced failure.

● What do you do outside of [school/major/academics]?
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Questions to ask Recruiters
● Is there anything you would like me to clarify or elaborate on?

● What kind of projects do interns work on? (CS?)

● Is there a specific language or software that is used? (CS)

● What differs a good intern from a great intern?

● What do you like about working for [company]?

● (If you have applied already) What are the next steps? When will I hear back?

● What opportunities for growth does your company provide? For example mentorship 

programs, learning new skills, or helping with higher education later in my career?

● How is the work-life balance? 
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Follow up Email
● Please send your interviewer(s) a thank you/follow up email after interview. 

● A surprising amount of people do not do this, so it can make you stand out if you do.

● You can:

○ Thank them for their time

○ Mention something specific you talked about during interview

○ Don’t worry if they don’t end up replying

○ If the interviewer is not your recruiter, feel free to connect with them on LinkedIn

○ If you have any questions regarding the hiring process, like when you expect to hear back. 

Ask your recruiter, do not ask others as they will prob not know about the hiring specifics.

■ Do not repeat questions you asked from interview in the email. 

■ You can also confirm in the email if they did answer

■ Ex: “I look forward to hearing back from you (next week/on Monday/in a few days)!”
https://tinyurl.com/sasetemplates



Someone on the team, and got a reply



My recruiter (not interviewer) and no reply (she was on vacation)



2 interviewers that are on the team, and got a reply from 1



PRACTICE!!!!!
Please practice your answers for popular interview questions!

On the interview template document,

● Fill in each section of the STAR example.
● Write out tips for yourself to keep in mind during interview

○ Ex: In the header of each page, “Slow down your speaking! You got this!”
● Write down the job description and desired characteristics wanted from candidate
● Write a description/summary of things on resume

○ Ex: Descriptions of any personal projects, things to mention about work/leadership 
experience that would help

Resume/Elevator Pitch/Interview Prep Templates! -> tinyurl.com/sasetemplates

Tip: look on Glassdoor under the Interview section for possible questions the company’s recruiters have 
asked before

https://tinyurl.com/sasetemplates

https://www.glassdoor.com/member/home/index.htm


Thank you!

https://tinyurl.com/sasetemplates

Feel free to leave, or begin working on the templates or 
your existing documents. Board members will be 

walking around helping!


